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Office Accommodation Prospectus

Accessible, fully serviced, city centre office accommodation for smaller voluntary and community organisations.

Our Mission Statement

Comtechsa exists to help community and voluntary groups make the best use of their land buildings, by providing architectural building services to community and voluntary organisations.

Comtechsa are a non profit making Charitable society for the benefit of the community and is managed by a voluntary committee of Management comprised of representatives from member groups.

Membership is open to any community or voluntary organisation in Merseyside and surrounding areas.

INTRODUCTION

The Duke Street Office complex is a former printing works redeveloped by Comtechsa specifically as accessible office accommodation for smaller voluntary and community organisations (with preference given to Comtechsa’s members)

Duke Street is an ideal location for your business and our dedicated team are on hand to support you and your business by offering back office support services such as photocopying, faxing etc.

With ‘easy in, easy out’ leases and competitively priced offices starting from as little as £40 per month exc VAT (basic rent and service charge)     

Why not grow your business at Duke Street?

With sophisticated IT and telecommunications systems already in place, you can move in knowing these are taken care of. 

Please read on to see how the facilities at The Duke Street office complex can strengthen your business….

MAIN FEATURES OF THE COMPLEX

1. Accessible Building*

-
Level access from the street (with disabled parking bay immediately outside and short walking distance to both central rail and bus stations).

-
8 person "talking" lift and low gradient stairs to all upper floors.

-
Induction loop system at reception point, and meeting room with portable radio microphones in meeting room


-
High contrast signage and colour scheme 

throughout

-
Low surface temperature radiators.

-
Accessible toilets on each floor 

Fully meets Liverpool City Council's grant aid conditions.

*The rear yard with covered cycle park and basement are not fully accessible

2. General Access 

-
All tenants provided with a key to the front door (for access to building outside normal office hours) and a code for the sliding door.

-
All tenants are provided with a key to their own office(s).

-
Access for tenants 8.00 a.m. to 9.00 p.m, Monday to Friday, (excluding bank holidays and Christmas week) Access at other times by arrangement.

-
Access for visitors via reception between 9.00 a.m. and 5.00 p.m, Monday to Friday (excluding bank holidays and Christmas week).

· Access for visitors at all other times via external door phone connected to the internal telephone system (tenants must physically open both the sliding and front doors for their visitor)

3. Telephone and Computer Facilities

-
Digital telephone system using ISDN 30/ISDN 2 with DDI (direct dial in) and many other advanced features. Competitive running costs.

· Building wide computer network, (100Mb, Cat5/6 with NT4 network o/s), giving fast access to the Internet and many other features (see separate details for Sixty world).

4. Security & safety

· High specification intruder alarm with RedCARE and 24 hour off-site. monitoring. System meets normal office insurance policy requirements.

· All office door locks are 5 pin deadlocks and PSA approved. Will meet normal office insurance policy requirements.

· Controlled access of all visitors via internal sliding door (can only be opened by the receptionist or with a valid code)

· Automatic call out of the police in the event of a break in.

· Automatic, 24 hour, call out of security company in the event of any alarm activation.

· Closed circuit television at entrance. 

· Fire alarm with automatic smoke detection in all areas.

· Emergency lighting throughout.

· All necessary fire fighting equipment with ‘EVAC’ chairs on all upper floors. All regularly maintained.

· All electrical systems and wiring regularly tested to current standards.

· Central heating boilers regularly tested and maintained to current standards.

8. Common Facilities

-
Informal common area to each floor with fully equipped kitchen.

Fully equipped meeting room available on ground floor.

9. Storage & Archive Space

· Storage and archive space available in basement at nominal rent (NB basement is not fully accessible).

10. Health & Environment

· Roof garden

· Use of natural materials

· Low glare  “cat 2” lighting in all offices areas

· Entire building insulated

· Existing materials re-used where possible

· High efficiency central heating system, (with gas condensing boilers)

· Individual thermostatic temperature control of each radiator

· Low energy, flicker free, high frequency lamps in common areas

· Covered and secure bike park with shower and changing area

· Automatic lighting controls

11. Fully Serviced

Service rent includes the cost of:

Running costs


-
Water rates & charges.


-
Electricity and gas.

Regular maintenance

-
Regular maintenance of heating system, call outs and repairs.

· Regular replacement of lamps and cleaning of light fittings.

· Lift maintenance.

· Redecoration.

· Immediate repairs and short term renewals.


Safety

-
Regular electrical testing (fixed installation)

-
Regular testing of fire alarm and emergency 
lighting systems.


-
Regular testing of lift.

-
Security services (24-hour call out of security company)

-
Intruder alarm and with remote monitoring (RedCare)

Office facilities


-
Telephone system.

-
Reception, (9.00 a.m. - 5.00 p.m, Monday to Friday, excluding bank holidays and Christmas week)

Cleaning, refuse etc.

· Cleaning of communal areas (daily)

· Cleaning of office areas (twice weekly)

· Window cleaning of all areas (monthly)

· Refuse collection (daily from each office, twice weekly from building

· Pest control.

· Hygiene facilities.

Other


-
Management charge.


-
Audit, legal and bank charges.


-
Building insurance, (structure only).


-
Public liability insurance.


-
Long term renewal costs.


NB Service rent does not include business rates.

MEETING ROOM FACILITIES

Ground floor room approximately 25 ft by 13 ft (30m2 /325 sq.ft.) equipped with:

· board room type chairs and tables 

· magnetic dry wipe boards

· normal range of audio visual equipment

· induction loop equipment with portable radio microphones

· low surface temperature radiators with individual thermostatic controls

· openable windows

Reception service providing low cost refreshments and office bureau facilities (photocopying, fax, etc) if required.

Variable room layout to seat up to 18 people boardroom style or a maximum of 30 people theatre style.

CHARGES

(all prices are exclusive of VAT)

Commercial Users

£60.00 per session (9am to 1pm or 1pm to 5pm)

Voluntary and Community Groups

£35.00 per session (9am to 1pm or 1pm to 5pm)

Laptop or Projector Hire £10 each per session

Refreshments £1.00 per person per break

All costs are inclusive of use of audio visual equipment, flipchart stand, paper and dry wipe pens.

General Booking Conditions for Room hire
· Bookings are not confirmed without returned quotation form.

· Invoices are payable within 14 days of receipt.

· 10 whole working days notice of cancellation required.  10% cancellation fee payable.

· All costs and discounts are subject to change without notice.

60 Duke Street has been developed by Comtechsa with the help of funding from Liverpool City Council’s Urban Programme, the Baring Foundation, the Pilgrim Trust, another national charitable trust, the Wavertree Society, Riverside Housing Association, and Objective 1 funding of the Pathways element of the European Regional Development Fund Programme.

All Enquiries and Bookings should be directed to:

Comtechsa Ltd, 60 Duke Street, Liverpool L1 5AA 

Tel: 0151 707 4300 Fax: 0151 707 4301

Email: enquiries@comtechsa.org

